
 
 
 

 
Timesheet Submittal Fax Coversheet 

 

To: Stuart T. Wilson CPA PC 

Fax #: 989-832-5404 

 

Date: _____________________ 

From: __________________________________  

Phone#: _______________________ 

Total # of pages (including coversheet): __________ 

Employer name: ____________________________ 

 

Comments: ____________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

 

Checklist: 

 Employer AND employee signed all the timesheets 
 Timesheets have been double checked for completeness and accuracy BEFORE being sent 
 All timesheets are clearly written 
 ALL employees are submitted together in this fax 

Timesheets are due into our office every Monday by noon; if you wish to fax them to our office before this, our 
fax is open 24/7.  

If you want to confirm that we received your fax, please call our Front Desk at 989-832-5400  
or 800-405-1032 ext. 0.  
 
 
Confidential Notice: 
The information in this fax message is legally privileged and confidential and is only intended for the use of the individual or entity named 
above.  If the reader of this message is not the intended recipient, you are hereby notified that any dissemination, distribution or copying 
of this message is strictly prohibited.  If you have received this message in error, please notify us by telephone and return the original 
message to us at the above address via the U.S. Postal Service.  We will reimburse you for the postage. 
 


